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Village of Northbrook 

Authorization to Release Information and Waiver 

 
I, __________________________________________, an applicant for a position with the Village 
of Northbrook (herein “ Village”), understand that the Village needs to thoroughly investigate my 
personal and employment histories to evaluate my qualifications to hold the position for which I have 
applied. It is in the public’s interest that all relevant information concerning my personal and 
employment histories be disclosed to the Village. 

 
I do hereby authorize any representative of the Village bearing this release to obtain any information 
in your files pertaining to my employment records and direct you to release such information upon 
request of the bearer. I also authorize a review of and full disclosure of all records, or any part 
thereof, concerning myself, by and to any duly authorized agent of the Village, whether said records 
are of public, private, or confidential nature. The intent of this authorization is to give my consent for 
full and complete disclosure. 

This authorization is not to include any medically related history or Worker’s Compensation Act or 
Worker’s Occupational Diseases Act claims. I reiterate and emphasize that the specific intent of this 
authorization is to provide full and free access to the background and history of my personal life, for 
the specific purpose of pursuing a background investigation that may provide pertinent data for the 
Village to consider in determining my suitability for employment. 

I consent to your release of any and all public and private information that you may have concerning 
me for the following: 

• employment and pre-employment information, including, but not limited to, background 
reports and efficiency/performance ratings, attendance records, but excluding information 
relating to medical conditions and medical history (unless a conditional offer of employment 
has been made). 

• any internal affairs investigations and discipline, including any files deemed to be confidential 
and/or sealed complaints or grievances filed by or against me. 

• the records or recollections of attorneys at law, or other counsel, whether representing me 
or any other person in any case, either criminal or civil, in which I presently have, or have 
had an interest, excluding any medical malpractice or workers’ compensation claims. 

• personal background and reputation military service records 

• military service records 

• educational records 

• financial and/or credit records including loans, commercial or retail credit agencies (including 
credit reports and/or ratings) 

• any and all records maintained by any criminal justice or corrections agency including 
incident reports, arrest records, traffic citations and criminal history information 

• any information contained in investigatory files. 

I hereby release you, as the custodian of such records, your organization, including its officers, 
employees, or related personnel, both individually and collectively, from any and all liability for 
damages of whatever kind, which may at any time result to me, my heirs, family, or associates 
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because of compliance with this authorization to release information or any attempt to comply with 
it. I direct you to release such information upon request of the duly authorized representative of the 
Village regardless of any agreement I may have previously made to the contrary. For and in 
consideration of the Village acceptance and processing of my employment application, I agree to 
hold the organization, its agents and employee harmless from any and all claims and liability 
associated with my employment application or in any way connected with the decision whether or 
not to employ me with the Village, including any liability or damage pursuant to any state or federal 
laws. 

I understand that should information of a serious criminal nature surface as a result of this 
investigation, such information may be turned over to the proper authorities. I understand my rights 
under Title 5, United States Code, Section 552a, the Privacy Act of 1974, with regard to access of 
and to disclosure of records, and I waive those rights with the understanding that information 
furnished will be used by the Village in conjunction with employment procedures. 

I also understand that by signing this release, I specifically waive any written notice to me of the 
disclosure of any disciplinary report, letter of reprimand, or other disciplinary action as required by 
the Illinois Personnel Record Review Act-820 IILCS 40/7. 

A photocopy/FAX copy of this release will be valid as an original thereof, even though said 
photocopy/ FAX copy does not contain an original writing of my signature. Should there be any 
questions as to the validity of this release, you may contact me at the address listed below. 

I further understand that I waive any right or opportunity to read or review any and all information 
provided in the background investigation report prepared by the Village or its attachments and that 
all information and documents provided to the Village become the property of the Village and will 
not be returned to me. 

I agree to indemnify and hold harmless the person to whom this request is presented and his 
agents/employees, from and against all claims, damages, losses and expenses, including 
reasonable attorney’s fees, arising out of or reason of complying, or any attempt to comply with this 
request. 

By signing below, I certify that I have had adequate time to review this entire form and have read 

and clearly understand its purpose. 

 

Signature: 
 
 
 
 

Date: 

Address: 
 
 
 
 
 

Date of Birth: 
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CONSENT AND RELEASE FOR BACKGROUND INVESTIGATION 
 

 Acknowledgment of Consent 
I, ______________________ [Applicant's Name], acknowledge that I am seeking 
employment in a safety-sensitive field and that establishing my employment eligibility requires  
a thorough investigation into my background and character. Furthermore, I acknowledge and 
agree that as a condition of being considered for employment with the Village of Northbrook 
Police Department ("Employer"), or for maintaining my continued employment with the 
employer, it is required that I consent to a complete and thorough investigation of my 
background to determine whether I am a suitable candidate for the position of Police Officer 
with the employer.  
 
Mandatory Background Investigation  
I authorize the employer to conduct a background investigation of me, which shall include, 
but shall not be limited to, a: (1) a review of my complete employment history; (2) a review of 
my complete criminal history; (3) a review of driving records; (4) a background check with the 
Department of Children and Family Services; (5) interviews with my personal references; (6) 
a review of all internal investigation files from any previous employers; (7) a verification of 
academic credentials and licenses; (8) a review of my military service history, if any; and (9) a 
review of the Illinois Law Enforcement Training Standards Board's records and officer 
misconduct database. Credit Check I hereby consent to the employer obtaining and 
reviewing any credit and consumer reports, as permitted under the federal Fair Credit 
Reporting Act and local or state credit privacy laws, if applicable. I understand that the Fair 
Credit Reporting Act, 15 U.S.C. 1681, et seq., authorizes me to request a copy of any 
consumer credit report from the consumer reporting agency that compiled the report. 
 
Consent to Release of Information  
I hereby consent to the release of all employment records from my current and former 
employers, including, but not limited to: (1) job applications; (2) personnel files; (3) internal 
investigations; (4) separation agreements; (5) pre-employment evaluations; (6) tests; (7) 
questionnaires; (8) fitness-for-duty examinations; and (9) any other information obtained 
about me by the entity to whom this Consent is presented.  
 
Consent to Required Interviews and Evaluations  
I further agree to participate in a personal interview, testing process, polygraph examination, 
post-offer psychological evaluation and medical evaluation, or any combination of those 
examinations or tests, as determined by the employer.  
 
Confidentiality  
All information obtained by the employer under this background investigation shall be 
confidential and safeguarded against disclosure to all unauthorized persons as required by 
law. However, nothing prevents the employer from using the information obtained to evaluate 
my suitability for employment. I specifically consent to the disclosure of information that may 
be covered by a settlement agreement or other confidentiality provision entered into with my 
former employers, and I waive any rights to enforce any prior confidentiality agreement 
against my former employer about this disclosure.  
 
Waiver of Privacy  
I waive any right or claim to privacy in such information and consent to the disclosure of 
information that may be exempt from disclosure by law. I waive any right I may have to be 
notified by any individuals and organizations named in my application for employment before 
the release of any information to the employer, including the release of information 
concerning any disciplinary action taken against me by former employers. Indemnification In 
exchange for this release of all of my personnel information, I, agree to release, discharge, 



 

 

and hold harmless any person, firm, or entity and their employees and agents that disclose 
information in response to receipt of this consent, from any liability for all claims, liabilities, 
causes of action, known or unknown, fixed or contingent, that arise from or that are in any 
manner connected to the disclosure of any personal information as described above. I further 
release and hold harmless the employer and the employer's respective personnel, 
employees, and agents from any liability resulting from or in connection with, the results of 
this background investigation concerning my fitness for employment or continued 
employment at the employer or the decision to hire me, not to hire me, or retain me in my 
position.  
 
Signature  
I agree to electronically sign this document and certify that I have read, understand, and 
agree to the terms and conditions set forth in this document and that this is a complete waiver 
under Section 10 of Employment Record Disclosure Act.  
 
 
 
Signature................................................   Printed Name ............................................  
 
Social Security No. ...................................... 
 
 
50 ILCS 705/6.5(j): The Board and any local or State agency, sheriff, police chief, county, 
municipality, private business or corporation, or other person is immune from suit or liability 
for submitting, disclosing, or releasing information of employment records, including 
background investigation materials collected in connection with making a final offer of 
employment; duty-related physical and psychological fitness-for-duty examinations; work 
performance records; records of criminal, civil, or administrative investigations of conduct; 
arrests; convictions; findings of guilt; pleas of guilty; or pleas of nolo contendere under this 
Section upon receiving a written release for those records executed and presented in 
accordance with this Section, as long as the information is submitted, disclosed, or released 
in good faith and without malice. The Board, all previous employers, and the agents and 
employees of all previous employers have immunity for the release of the information. 
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